


Office Image are Wales® leading office 
furniture and interiors specialists with over 
25 years of experience.

We benefit from having our own ­in-house® installation 
and fitting teams, assuring our customers of a first class 
service at all times.

We have one of the largest showrooms in Wales, 
displaying an extensive range of products available 
including: Boardroom, Desking, Seating, Storage, 
Receptions, Partitioning, Flooring and Suspended 
Ceilings.

Office Image will provide you with the highest levels of 
service by working in partnership with your company 
from the initial enquiry, through to design, installation 
and after sales service.

Who Are We?



Office Image encompasses the essential office products 
and services with cutting edge innovation needed to meet 
the diverse needs of your business today and for the future 
- ranging from design and space-planning, interior 
construction, fit-out and furniture provision to audio visual 
systems.

You want a team that has the knowledge, the people, the 
creativity and the resources to make your project a success 
²we®re passionate about interiors. Office Image is a 
market leader in the provision of workplace services and 
products across a range of business sectors.

The comprehensive portfolio of businesses® all operate 
individually, though all can be combined to  provide a 
complete holistic approach to support facilities 
management and implementing positive changes to the 
working environment.  

With a national coverage, we®re able to provide the 
resource and responsiveness required to deliver a high 
level of service to all customers both at a regional and 
national basis.

Our Ethos



Office Image supply and install all aspects of 
furniture based on modern design principles 
with traditional values.

Our approach is consultative, we listen to your 
requirements, recommend solutions, design and plan your 
office layouts, deliver and install furniture and provide on-
going support and advice. Whatever your requirements for 
the business environments; Office Image are here to help.

Using our space planning services can help to increase the 
efficiency of movement and work throughout the office. We 
create entire working environments for individuals as well 
as workstations that provide a group work environment; 
each is designed to work in harmony with the other items 
within the range. Much of our success is down to how our 
people use their knowledge, experience and skills to help 
clients in managing moves and creating a better working 
environment.

The versatility and functionality of our designs cope with 
even the most exacting requirement s of today®s offices. We 
also ensure the highest quality of materials and components 
resulting in a quality of build which is unparalleled in our 
market sector.

Space Planning & Furniture Supply Services



We offer our clients single point 
responsibility for all their interior needs, 
encompassing establishments of client brief, 
design, manufacturer and installation.

We integrate traditional craftsmanship with innovation 
design and modern production methods, to produce 
outstanding interiors while guaranteeing program and cost 
certainty.

Safety is of prime importance to all site activities. We 
operate a rigorous safety policy and will perform the 
function of Principal Contractor under the CDM regulations 
if required. 

Construction Service & Safety



Service:
To meet our customer®s needs in a helpful and 
efficient manner.

Value:
To provide high quality service, at very 
competitive prices.

Integrity:
To be honest and principled in our day to day 
business activities

Service Portfolio



What is design and build and why you should choose this route¤

Interior design and build has revolutionised the way that clients, architects, designers and contractors work 
together to accomplish a common goal.  Design and build has become a popular construction method as it 
eliminates many of the common problems and setbacks associated with the traditional procurement process.

Advantages of design and build:
±One point of contact from project conception to completion.
±Single point of responsibility and accountability.
±Allows an overlap of the design, procurement and construction process.
±Provides very early commitment to maximum price.
±Avoids uncontrolled costs to the client.
±Minimises errors.
±Reduces multiple professional fees.
±Saves time (which inevitably saves money).
±Maximises the clients® creative input.

The design and build process usually begins with an initial briefing meeting where the initial scope of the 
project and the outline client requirements are established.  An outline proposal document highlighting the 
way forward is then produced.  From this a detailed proposal is developed which allows the design and 
build contract to be drafted and the design stage to begin.

Why Design & Build?



PLAN AHEAD!

If you have a lease break or expiry coming up in the next months it may be worth looking at your 
options and drawing up a budget of staying versus relocating.
ÅAssess how well you are using current space ²is there potential for improvement?
ÅIf you are considering relocating, it is solely to accommodate more who could, with a bit of 
planning, be accommodated within the existing 
ÅLook at the size of your furniture or desks ²could they be smaller, do you have space-heavy corner 
workstations, say, or could storage provision improved?
ÅDo you really need or use the meeting spaces and break-out areas that have, or could this space 
be better used?

OUR HOLISTIC APPROACH

We can assist you in all aspect of this analysis, from surveying existing office, suggesting 
alternative furniture solutions, space the new office space to ensure it®s the right size for your now 
and in the future. 
We can then provide costs for the refurbishment work based on concept design, these can then be 
tweaked to ensure you hit your allocated budget. Our project managers can then co-ordinate and 
manager all the of the interior works, from floor to ceiling, A/C to partitioning. weekly update 
meetings to ensure we manage your expectations on-site variations.

Finally our moves division will physically install your new and relocate your staff, belongings and 
retained furniture into your office environment. So when staff start on Monday morning its as usual 
without the usual heart ache and stress.

DON®T PANIC WE ARE HERE TO HELP!

Thinking Of Moving?



Save Your Companies Capital!

Why you should consider leasing

Lease finance can be structured in a number of different ways. Typically, leasing offers a 
way for your business to finance assets such as office equipment, software, furniture and 
fit-out items (such as cabling, partitioning, etc) in such a way that 

VYour business pays less tax
VPayments are spread evenly over the useful life of the assets
VYour existing lines of credit are unaffected
VYou pay VAT on each payment rather than up-front 
VYou can upgrade the assets or retain them at the end of the initial period of the lease

Still not convinced? Take a look at these 5fundamental reasons.

1. Leasing is a means to pay for any capital purchase with low fixed monthly rentals, 
which means you can budget and manage your cash flow in a more cost efficient 
manner.

2. It is a way of managing obsolescence without writing off large single sums.
3. Leasing allows you to invest your money in other areas where you will get a higher 

return on capital employed.
4. It is the route to bridging the gap between what you need and actually can afford. It 
means you can have tomorrow®s technology today.

5. Rentals are fully allowable against taxable income, similar purchases are not.

These are just a few of the reasons why 8 out of 10 accounting firms use leasing and why 
85% of the Times Top 100 companies use leasing. 

You will certainly be making a wise decision if you decide to join them.



Company Structure
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Organisational Structure Space Analysis Matrix

We Analyse Your Organisation®s Building Needs


